	[image: image1.png]The ARNOLD
ARBORETUM

ofHARVARD UNIVERSITY





	Spring/Summer 2012
Application for Internship Employment


	Save form to your computer before entering data!

	Full Name:
	     
	     
	   
	Date:
	     

	
Last
	First
	M.I.

	Address:
	     
	     

	
Street Address
	Apartment/Unit #

	
	     
	     
	     

	
City
	State
	ZIP Code

	Phone1:
	      
	E-mail Address1:
	     

	Phone2:
	      
	E-mail Address2 (if any):
	     

	
	
	
	

	Are you legally authorized to work in the United States?

	YES

 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If no, please provide your visa status (e.g., H-IB)?      
	
	

	Are you or do you have relatives or household members working or studying at Harvard?


	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If yes, please indicate what department(s) and position(s)
	     

	Have you applied for work at Harvard

before?


	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If yes, please indicate when, what department and position.
	     

	Do you have a valid Department of 

Transportation Medical Certificate?


	YES
 FORMCHECKBOX 

	  NO
 FORMCHECKBOX 

	
	

	Do you smoke tobacco products? 

	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	
	

	How did you learn of the internship?

Please provide specific source:
     


	

	Scheduling and Availability

	Indicate what date(s) you would be available to begin the internship program:

March 29

Dana Greenhouse Only
 FORMCHECKBOX 

May 7

Grounds Maintenance Only
 FORMCHECKBOX 

May 21

Both
 FORMCHECKBOX 

June 4

Grounds Maintenance Only
 FORMCHECKBOX 

Provide any scheduling conflicts that we should be aware of:     
What date would you be able to work until?      

Rank in order of preference which department(s) for which you wish to be considered.  
1st Choice

2nd Choice

Grounds maintenance
Nursery and greenhouse operations
Describe any specific qualifications you have for your choice of departments as indicated above. (Your preference and qualifications will be considered, but do not guarantee that you will be assigned to the department of your choice.)
     


	Education History


	Years Completed

	Major or Degree


	High School

	
	
	

	College or Trade

	
	
	

	Other

	
	
	


	

	Short Answer Essays 

	Please limit each answer to approximately 500-1000 words.

Why do you want to participate in the Arnold Arboretum’s Internship Program? What do you expect to gain from the experience?
     

	Describe any horticultural or other relevant training or experience. 

     

	Describe your educational and professional goals.
     

	Many tasks, though critical to the success of the Arnold Arboretum, may be tedious (weeding, mulching, mowing and pruning).  The work is not glamorous, and it can be particularly hard when the temperature is 90 degrees. Please comment on your ability to deal with this “daily grind.” 

     

	Describe your favorite hobbies.
     

	

	Tell us a little about your favorite plant.  
     

	

	Please attach a current resume or CV detailing your employment and educational history.  You may include volunteer positions and appropriate coursework.




	References

	Please list three professional references.  

	Full Name:
	     
	Relationship & time known:
	     

	Company:
	     
	Phone:
	     

	Address:
	     

	
	
	
	

	Full Name:
	     
	Relationship & time known:
	     

	Company:
	     
	Phone:
	     

	Address:
	     

	
	
	
	

	Full Name:
	     
	Relationship & time known:
	     

	Company:
	     
	Phone:
	      

	Address:
	     

	Consent

	I have read and agree to adhere to the internship Code of Conduct found at: 

	I Agree
	     
	Date:
	     

	
	(Type full name above if you agree.)
	
	

	I understand and agree that unless I am hired into a position falling within a bargaining unit, I will be employed on an at-will basis.  This means that either Harvard or I may end the employment relationship at any time and for any or no reason. 

I authorize Harvard University to verify statements on my employment application and/or resume and any other information I have provided, to make inquiries regarding my employment, education, and criminal or driving record, and to obtain any and all information it deems necessary in order to evaluate my application for employment.  I authorize any employer, school, and or other individual or entity who has knowledge of me or my records to release such information to and communicate freely with Harvard University.  In consideration of Harvard's review of my application for employment, I hereby release any individual, entity, and Harvard University from all claims or liabilities whatever that might arise from the inquiry into or disclosure of such information, including claims under any federal, state, or local civil rights law and any claims for defamation or invasion of privacy.

	I Agree
	     
	Date:
	     

	
	(Type full name above if you agree.)
	
	


	Applicants are encouraged to apply early 
and will be reviewed on a rolling basis until the application deadline of February 13, 2012. 
Save completed form to your computer. Submit completed form and resume or CV as attachments via email to the Manager of Horticulture by February 13, 2012.  
Email address: aaintern@arnarb.harvard.edu


Harvard University is an Equal Opportunity Employer
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